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(Annexure – A) 

 

To 

The Principal 

New Alipore College 

Block – L, New Alipore 

Kolkata – 700053 

 

 

Respected Sir, 

  I am to bring to your knowledge the following undernoted facts: 

1. I passed Higher Secondary Examination / Equivalent Examination in the year 202..... 

2. Till  date I have not enrolled in any Under Graduate Course of 3 Yr / 4 Yr programme 

3. Accordingly I have not got myself enrolled under any University / Board 

4. I got admitted in New Alipore College vide Application No. ................................                       

and dt...................  in the .........................................................................................                             

course in the Academic Year 2026-2027. 

5. I want to continue as a regular student in the above course and am willing to get myself 

registered under University of Calcutta as per university norms. 

I remain your most obedient student. 

 

Thanking you.        Your obedient 

 

Date:               .2026  

CU Form No. 023......... 

Contact No. ....................................... (Self) 
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Data
Please follow all the Instruction Carefully Before Proceeding.  

UNIVERSITY OF CALCUTTA 
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All the students are requested to follow all the steps carefully before filling the data into data capture 

software. 

 All the Admitted students are requested to go through the link for Data Capture software given in the college 

websites. 

 Students can fill the data into the software one times only so fill the data carefully.  

 Students Must login into the software with their Applicant Code (i.e.: NPG*******), Mobile No & Date of 

Birth. 

 Students after Login successfully into their profile, have to note their Student ID & College Roll in a safe 

place for future purpose.  

 Then Students have to upload; their all others required Documents (Photo, Signature& All other documents) 

by clicking on “Upload” Button. Here photo, signature , HS Marksheet , SE Admit [ Admit card of class 10] . 

ABC ID card & Application form / CAP admission Cancellation certificate are compulsory for all of the 

students. SC / ST / OBC students must upload their caste certificate.  If applicable , please upload other 

documents. Before uploading please follow the file format and size . 

 After that the “Update Now” button will become active. Then click on “Update Now” Button to update the 

rest of the information. Fill the all blank fields (Personal Information, Address, Subjects) 

 Choose all the Subjects carefully (i.e.: IDC1, IDC2, IDC3, VAC1, VAC2, AEC1, AEC2) 

 After filling, all the blank fields click on “Submit” Button. 

 Remember, Uploading size of the documents must be within the mentioned size and the types of the 

documents must be in JPG Format only.  

 After Completing, all the process students have to “Logout” their Profile. 

P.S: STUDENTS HAVE TO REMEMBER, THEY CAN FILL AND UPLOAD THE DATA INTO THE DATA 

CAPTURE SOFTWARE ONE TIMES ONLY SO FILL THE DATA CAREFULLY BEFORE PROCEEDING. 

INSTRUCTION 
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সমস্ত শিক্ষার্থীকে Data Capture Software -এ ডেটা পূরণ েরার আকে সাবধাকে সমস্ত পদকক্ষপ অেসুরণ েরার জেয অেুকরাধ েরা 

হকে। 

 সমস্ত ভর্তি হওয়া র্িক্ষ়ার্থীদের কদেদের ওদযবস়াইদে দেওয়া ডেটা েযাপচার সফ্টওয়্যাকরর র্েদে য়াওয়ার েন্য অন্ুদর়াধ কর়া 

হদে। 

 র্িক্ষ়ার্থীর়া শুধুমাত্র এেবারই সফ্টওযয়াদর দেে়া পূরণ করদত প়ারদব, ত়াই স়াবধ়াদন্ দেে়া পূরণ করদত হদব। 

 র্িক্ষ়ার্থীদের অবিযই ত়াদের Applicant Code (দযমন্: NPG*******), Mobile No এবং Date of Birth র্েদয সফ্টওযয়াদর 

েগইন্ করদব। 

 র্িক্ষ়ার্থীদের দর়াফ়াইদে সফেভ়াদব েগইন্ কর়ার পর, Student ID এবং College Roll টট অবিযই ডোকো এেটট শেশদিষ্ট 

জায়্োয়্ Note েকর রাখকে হকব। 

 ত়ারপর র্িক্ষ়ার্থীদের আপদে়াে করদত হদব; "Upload"  দব়াত়াদম র্িক কদর ত়াদের অন্য়ান্য রদয়ােন্ীয ন্র্র্থ Upload করদত হদব। 

এখ়াদন্ ছর্ব, স্ব়াক্ষর, উচ্চম়াধযর্মক ম়াকির্িে, ম়াধযর্মক ভর্তি [েিম দেণীর রদবিপত্র]। সকে র্িক্ষ়ার্থীর েন্য ABC আইর্ে ক়ােি এবং 

আদবেন্পত্র / CAP ভর্তি ব়ার্তেকরণ িংস়াপত্র ব়াধযত়ামূেক। SC / ST / OBC র্িক্ষ়ার্থীদের অবিযই ত়াদের Caste Certificate 

আপদে়াে করদত হদব। আপদে়াে কর়ার আদগ েয়া কদর ফ়াইদের Format (JPG) এবং Size অন্ুসরণ করুন্। মদন্ র়াখদবন্, 

documents আপদে়াদের size অবিযই Mentioned Size এর মদধয হদত হদব এবং Documents গুর্ে অবিযই JPG ফম িয়াদে 

হদত হদব৷ 

 সমস্ত Documents Upload হদয দগদে, ব়ার্ক তর্থয আপদেে করদত "Update Now " দব়াত়াদম র্িক করদব। 

 সমস্ত ছ়াত্রদের ফ়া াঁক়া দক্ষত্রগুর্ে পূরণ করদত হদব (Personal Information, Address, Subjects etc.) 

 সমস্ত Subjects স়াবধ়াদন্ র্ন্ব ি়াচন্ করদত হদব (দযমন্: IDC1, IDC2, IDC3, VAC1, VAC2, AEC1, AEC2) 

 সমস্ত ফ়াাঁক়া দক্ষত্রগুর্ে পূরণ কর়ার পদর "Submit" দব়াত়াদম র্িক করদত হদব। 

 সমস্ত রক্রিয়া সম্পন্ন কর়ার পর র্িক্ষ়ার্থীদের ত়াদের দর়াফ়াইে "Logout" করদত হদব। 

শবিঃ দ্রিঃ - ছাত্রকদর মকে রাখকে হকব, োরা ডেটা েযাপচার সফ্টওয়্যাকর এেমাত্র এেবারই ডেটা পূরণ এবং 

েেুকমন্ট আপক াে েরকে পারকব, োই এই প্রক্রিয়্া েরার আকে সাবধােোর সাকর্থ ডেটা পূরণ েরকে হকব৷ 

INSTRUCTION 
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 সমস্ত ভশেি হওয়্া শিক্ষার্থীকদর েক কজর ওকয়্বসাইকট ডদওয়্া ডেটা েযাপচার সফ্টওয়্যাকরর শ কে 

যাওয়্ার পর োকদর Applicant Code (ডযমে: NPG*******), Mobile No এবং Date of Birth শদকয়্ 

সফ্টওয়্যাকর  েইে েরকে হকব। 
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 সমস্ত শিক্ষার্থীী্কদর োকদর ডপ্রাফাইক  সফ ভাকব  েইে েরার পর, Student ID এবং College Roll 

টট অবিযই ডোকো এেটট শেশদিষ্ট জায়্োয়্ Note েকর রাখকে হকব।  

 এরপর সমস্ত ছাত্রছাত্রীকদর “Upload” এ শিে েকর োকদর Required Documents গুক া (Photo & 

Signature & all other documents) Upload েরকে হকব।  
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 সমস্ত ছাত্রছাত্রীকদর ডখয়্া  রাখকে হকব, documents আপক াকের size অবিযই Mentioned Size 

এর মকধয হকব এবং Documents গুশ  অবিযই JPG ফম িযাকট হকে হকব৷ 
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 সমস্ত Documents Upload হওয়্ার পর “Upload Done” ড খাটট ডদখাকব  
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 এরপর বাশে ের্থয আপকেট েরকে "Update Now" ডবাোকম শিে েরকব।  
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 সমস্ত শিক্ষার্থীকদর োকদর ডপ্রাফাইক  র্থাো সমস্ত অপূণ ি ের্থযগুশ  পূরণ েরকে হকব। 

(Personal Information, Address, Subjects) 
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 সমস্ত ফাাঁো ডক্ষত্রগুশ  পূরণ হকয়্ ডেক  "Submit" ডবাোকম শিে েরকে হকব। 

  সমস্ত ডেটা পূরণ হকয়্ ডেক  “Updation Done” ড খাটট ডদখাকব।  
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 সমস্ত প্রক্রিয়্া সম্পন্ন েরার পর  শিক্ষার্থীকদর “Print Form” এ Click েকর এেটট PDF File Download 

েকর শেকে হকব। 
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 ডয সমস্ত Students , 2026 সাক র আকে উচ্চমাধযশমে পরীক্ষা পাস েকরকছ, োকদর এই “Self 

Declaration” ফম িটট  েকর Print েকর শেকে হকব। 
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Introduction 
 

This comprehensive step-by-step guide is designed to establish a structured 

framework for the systematic generation of Academic Bank of Credits (ABC) IDs 

across diverse platforms.  

This guide encompasses the entire process of generating ABC IDs for students 

through a range of channels, including academic institution portals, DigiLocker, 

UMANG, the Academic Bank of Credits portal, and the "UIDSE+" mode for bulk ID 

creation.  

Students are provided with multiple registration channels to establish an ABC ID. 

They have the flexibility to select from the available registration avenues, input 

their academic information into the designated form, and subsequently generate 

an ABC ID accompanied by a shareable PDF document. 

Benefits of ABC ID creation  
 

Creating ABC IDs offers numerous benefits, including: 

• Unique Student ID: The issuance of ABC IDs assigns a distinct and permanent 

identifier to each student, commencing from Class I. This ensures seamless 

academic tracking throughout their educational journey. 

• Academic Progress Monitoring: ABC IDs facilitate continuous and 

comprehensive monitoring of students' academic performance from the 

outset. 

• Identifying Weaknesses: Educators can discern subject-specific weaknesses 

in students' academic data linked to ABC IDs, enabling targeted interventions 

for improvement. 
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• Streamlined Record Keeping: The ABC securely stores students' academic 

records, significantly reducing reliance on traditional paper-based records 

and alleviating administrative burdens. 

Students Mode 
The step-by-step procedure for students to create their ABC ID is meticulously 

outlined below, accompanied by screenshots for enhanced clarity. Before that, 

the following overview demonstrates the user-friendliness and simplicity of the 

entire process: 

 

 

 

 

 

 

 

 

 

 

ID creation via DigiLocker Portal 
 

• An ABC ID can be created in DigiLocker using various methods, including the 

web portal, mobile app, and the simplest method, QR code scanning 

• Step 01: Visit the DigiLocker Portal at https://www.digilocker.gov.in/ 

 

Get yourself an 

ABC ID 

ABC 
UMANG 

DigiLocker 

Register under any 

of the channels 

Sign-In to the 

selected channel 

Enter Institution 

and other details 
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• Click on the “Sign in” button on the top corner, if you are a new user → 
click on the “Sign up” button 
 

• Step 02: Fill all the requisite information as asked and set six-digit login PIN 

for additional security → hit the submit button 

 

• Enter the OTP that was sent to the registered mobile and hit the “Submit” 

button again → a new account wil be created  
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Step 03: Signout and Sign in to the DigiLocker portal by entering the registered 

credentials 

• Enter  the registered mobile number, followed by security PIN → verify OTP 

will be prompted → enter the OTP and hit the “Submit” button 
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• Step 04: Once logged in, under the home page ->click the “Join Now” button 

of the Academic  Bank of  Credits banner → ABC (APAAR) ID creation window 

will pop up 

• Step: 05 Enter the requisite details and hit the “Get Document” button 

• Name as per Aadhaar, Date of Birth and Gender would be prepopulated, 

you will have to enter the Admission Year, Identity Type, and Identity value 

and select your academic Institution from the drop-down window 

 

• Under “Identify Type”, you have to select “Roll Number”, “Registration 

Number”, Enrolment Number or New Admission and enter its value  
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• Step 06: Scroll and select your Institution Name and hit “Ok”, once you are 

satisfied with the entered information → Check the consent statement and 

click the “Get Document” button. 

• A confirmation message stating that “ Your request has been submitted” 

will be prompted next. 
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• You will be redirected to the “Issued Documents” section immediately, 

where your ABC ID gets shown to you as under: 

 

• Step 07: Hit the download icon      and a PDF of your ABC ID gets shown 

to you as under 
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ABC ID creation via QR Code scanning: 

 

• ABC ID creation via QR Code scanning is a straightforward approach and the 

simplest one. 

• Step 01: Scan the QR Code → you will be redirected to DigiLocker app → 

Once you're logged in, you'll find a form that already contains your Name, 

Date of Birth, and Gender prepopulated. Next, choose the Admission year, 

your Identity Type, enter your Identity value, and select your Academic 

Institution from the provided dropdown list.  

• Step 2: To complete the process, simply click the "Get Document" button, 

and you'll witness your ABC ID being generated or fetched as shown in the 

second screenshot.  



Step by Step Guide 
ABC ID Creation 

 

 

 

Page 11 of 28 
 

• Step 3: After the ABC ID is successfully created or fetched, you can locate it 

under the "My Issued Documents" section. To view your ABC ID, simply click 

on the three dots located on the right side of the entry. 
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ID creation via UMANG Portal 
 

• Step 01: Visit the UMANG Portal at https://web.umang.gov.in/landing/ 

• Click on the “Login/Register” button on the top right corner of the landing 

page 

• UMANG offers two modes of login one directly via the Login page and secondly 

using Meri Pehchaan. Login via UMANG is a direct approach where you have 

to enter a mobile number and security PIN followed by an OTP verification 

and the Meri Pehchaan login is similar to ABC portal login which we have seen 

earlier (refer to ID creation via ABC portal) 

• Here login via UMANG’s default mode is been discussed. If you are an existing 

user enter your mobile number and MPIN or you can use the mobile number 

and OTP login 


